Example how to prepare data (of various formats) for processing in the ProClimDB software (import into DBF files)
Several ways are possible, two of them are described below.

1. You have XLS files (or any file that you are able to open in MS-Excel)
· Run GetStations_xls.xls file (distributed in the root directory of the ProClimDB software) and enable macros   so that you are able to run the form with needed functions:
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· First of all, read all the needed XLS, TXT, … files and put them into one XLS file by means of the "Read All Files" button.

· You can create DBF files for each individual sheet by Right click upon the "Save as DBF" button, check the Adjust and Num option.

· Run ProClimDB software,  menu Tools - Import from TXT/DBF files: 
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· Set the input directory,  set the option Import DBF files, set filter to select wanted DBF files for import
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· Output file: in case the column is of Numeric type, empty values are replaced with code for missing value

· Run Tools - One data column or Cross table to adjust the file according to further needs (e.g. months into columns, see the example in the next chapter). You can also use LoadData software for this task.
2. You have TXT or DBF files
· You can take the same steps as described above (by means of macros in GetStations_xls.xls file   and then use ProClimDB) or you can use straight the ProClimDB software.
· Run ProClimDB software,  menu Tools - Import from TXT/DBF files: 
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· Set the input directory,  set the option for importing either TXT files (see the picture) or DBF files, set filter to select the TXT/DBF files for import.    In case of TXT files, the columns can have fixed length (see example-picture below) or set the Delimiter (e.g. COMMA,TAB).  The output file has to have proper structure.
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Example of fixed column lengths in input TXT files

In case your data are delimited with characters, the settings can look like:
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i.e. you can use several characters for delimitation (do not use space or comma to separate individual characters. In the example, the comma will be used as delimiter as well!). You can use reserved words: comma, tab or blank. 

· In case the value-columns do not consist of monthly data, you may want to adjust the data file by means of menu Tools - One data column and/or Cross table (or using the LoadData software, tab Cross table)
· For the previous example, let as create data file with values in one column: use Menu Tools – One Data column, set the options like in the picture:
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· The output file then looks like:
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· Press Delete button to delete cases with empty rows (in the original input file),    you can delete/rename/adjust/change number of decimal places   of some columns if needed (press Modify structure button),    you can modify values if needed (press button Command and type e.g.  replace Value with Value/10 all for value<>-999  )
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· And now let us redistribute months into individual columns: use menu Tools – Cross table:
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· The final output data file then looks like:
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· Now you can run any function in the ProClimDB software (in case you want to work with neighbours, you need to create Info_file using menu Get Into – Create Info File and then Import Geography).  Do not forget to set Compose ID from several columns option in the Settings (tab Values, IDs handling) to create final ID by combination of several columns (ID+Element for example).
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